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Procedure of copying wear and tear allowances from previous year to current year

PROCEDURE SUMMARY

Open previous year’s file. Year End Close the client file and create a temporary

L PSSP 3
Copy components from the Template into the client file.........cccooooiiiiiii 5
Open the Information Store document (01.14) to select the correct library path

and to update the fS dOCUMENT ... e 8
Open new year’s file, enter 01.10 Financial statements document. ...................... 10
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Procedure of copying wear and tear allowances from previous year to current year

1. Open previous year’s file. Year End Close the client file and create a temporary
file
a. Select Engagement/ Year End Close

Home View Engagement Document Account SmartSync Tools

Z = O = v Zlld B B2 BE

=4
Engagement Consolidate History  Mapping Groupings Structures Tickmarks = Import Export Clean Lock Sign Save Send
Properties - - Up Down Out As To~
Engagement Setup Data lanage Sign Out Save
Documents lssues Trial Balance  Adj. Entries  Other Entries *j G ﬁ‘ |Lag cwimanager v| Yearly
T Filter: Mone ¥
fJ MName
~ . Financial statements

@']01.10 Financial staterments

@]01.14 Infermaticn store

l€loras Disclosure Checklist for Companies - Cap 113

l¢lote Financial statements preparation checklist

. . . . . s
b. Click on the black triangle to specify the location you will create the new year’s
file
View Engagement Document Account SmartSync Tools
), O = bl B d 0 B2 RE @
= v =4 2 =
Eata History ~Mapping GmLupmgs Structures Tickmarks | Import E‘):ort Year End m‘an Lock I;l: 5.a> Clickionhebhekiiiangle
Year End Close and Roll Forward in order to have the two
at Setup options
File to be Used for Next Vear
sues Trial Balance  Adj. Entries  Other Entries -
FilePath: | C:\Program Files (x85)\CaseWare\Data\
| FileMeme: | Browse., |~

atements Browse for File...

Roll Forward QOptions

Financial statements [ Compress prior year file Include BAK f Browse for Folder...

Information store

Disclesure Checklist for Companies - Cap 112
Financial statements preparation checklist [ Update next year's opening balance data with:
Minutes - non resident shareholders R/E Account Number: 2330 Multiple...
Balance sheet - draft
Income statement - draft
Change request form Update CaseView Roll Forward Cells [ Rell forward Budgets

Update prior year balance data
Consolidated

] Rell forward Forecasts Update current year Budgets with Forecast

[C]Rell forward all Custom Balances
Financial Statements Help Files
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Procedure of copying wear and tear allowances from previous year to current year

c. Inthe File Name write “Temporary” since this will be deleted at a later stage. In
the Roll Forward Options make sure Update prior year balance data and
Update CaseView Roll Forward Cells are selected. Click OK

Year End Close and Roll Forward

File to be Used for Mext Year

File Path:

| Ch\Usersh\christina.psatha\Desktoph,

|Ter‘r1|:||:|rar_-,.n1

File Mame:

Browse... -

Reoll Forward Options
[] Compress prior year file
Update prior year balance data

[ Update n
R/E Account Mum

[]Roll forward Forecasts
Update CaseView Roll Fo
[] Roll ferward all Custom Balanc
Include in Mext Year's File

[ Spreadsheet Analysis Data

[] Foreign Exchange

[] Program Assertion Info

[] Pregram/Checklist Completion
[] Commentary Text

[] Outstanding Transactions

Account Mumber:

's opening balance data with:

te current year Budgets with Forecast

In File Name put the
word Temporary

Multiple...

[ ] Tickmarks

[ ]Motes
[ ] CaseVi

OK

[] Case\few Tickmarks
iew Motes

Tick the 2 boxes

Click OK

Document References

Multiple...

Cancel Help
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Procedure of copying wear and tear allowances from previous year to current year

2. Copy components from the Template into the Temporary file

Using the Copy Components feature, copy the new information store from the template.

a. Select the command File / Copy Components

Engagement Document Account

Mew 0 p e n

¥
=S Places

Close @ Recent Files

Copy Components D Computer

Tracker ‘, SmartSync Server

Save Compressed
Back Up
Licensing

Revoke License

Help

Ciptions

Exit

VERSION 1.00 Page 5 of 14 CMS Systems Solutions Ltd ©2024



Procedure of copying wear and tear allowances from previous year to current year

b. Select Copy into This File. Click Next.
—— =

-
Copy Compeonents Wizard

% Welcome to the Copy Components Wizard
This wizard allows you to copy all or some components from one client file to another.

Please select the type of copy you wish to perform:

Copy Into This File

Components from another client file will be copied into the currently cpen client file
(ABC Ltd 2011).

Copy Into A New File

A new client file will be created. Components from the currently open file (ABC Ltd 2011)
will be copied into the new file.

Copy Into An Existing File

Components will be copied from the currently cpen file (ABC Ltd 2011) into an existing
file.

To continue, click MNesxt.

. <Back | Next%J[ Cancel | [ Help

c. Choose the Financial Statements Template and click Next.

r ™
Select Source
Please choose the file you wish te copy from. | -
et P
| File | Recent Template
i <™
)
Financial
Statemen...

Select Financial statement
template from the installed
template files

Click Next to continue

LY

4

P\
< Back ﬂ( Mext » D[ Cancel ][ Help
)
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Procedure of copying wear and tear allowances from previous year to current year

d. Inthe Copy Components Wizard select “The following components” and
the “Documents” box. Click “Deselect All” and then select document
“01.14 Information store”. Select Next.

Copy Components
Please select which components you want to copy to the destination file. Select "The following components”

and tick "Documents™ box

() All Components

(#) The following components

Document Filter: |AII Documents

MName
[Role Sets 4 [=] | . Financial statements
[ Tickmarks Financial statement
[Jlournal Types c Information store I
[[JLanguage IDs = Disclosure Lheckmi')mpanies— Cap 113
[ Trial Balance (] 01.16 Financial statements preparation checklist
[ Security ) (| O‘I 20 Minutes - non resident shareholders
% E;fc;::ent Filters .3 Balance sheet - draft
[History Settings .4 Income staternent - draft
[JUser Defined Data e ag Change request form
[(]CV External Data > [ 10 Help files
[]CaseView Repository Files =[] 1. 1 Tax returns
[IMapping Purges =[] 1. 2 ENGAGEMENT ACCEPTANCE
hd 4[] . 3 GATHERING OF INFORMATION
£ >

[n]
g

N

Click "Deselect All" and select

“01.14 Information store” document I Teoe—Tornmentesnnyrimet ;
PPy Hocume T saecrmr—|  Desclect Al ||

Show empty folders

e. Click Next to continue

__
et T

Clearing Components
Please select which components you wish to clear in the destination file. Only data that is being copied will be cleared.

Spreadsheet Analysis
Program/Checklist

[ Foreign Exchange

Role Completion

Program Assertion

Commentary Text

Document and Group/Map Number Tags
Document Reference Annotations
Mote Annotations

[T Tickmark Annotations

CaseView Document References
CaseView Notes

CaseView Tickmarks

<Back | Nmp’ Cancel | [ Help
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Procedure of copying wear and tear allowances from previous year to current year

f. Click Finish to complete the Copy Components wizard.

Copy Components Wizard *

Copy Components Wizard Complete
Once you proceed, the following actions will occur:

Copy to C:\Program Files (x86)\CaseWare\Data\ TEMPORARYV\TEMPORARY ac
Cepy from C:\Program Files (x86)\CaseWare\Template\Financial Statements Template\Financial Staterr

= Components will be copied
Documents

To proceed, click Finish,

< Back | Cancel Help

4. Open the Information Store document (01.14) to select the correct library path and
to update the fs document

a. Inthe document manager double click to open the 01.14 Information Store.

=]

Home View Engagement Crocument Account SmartSync Tools
#& cut r 1 1T 1 34 Find L—| - =] — 1 1)
53 Copy 5 |—I:|3¢ L v‘l‘ E‘L J L -
Properties Insert Delete Tags Document From  Folder Automatic Case
7% Delete Line Line Issue Library~ Document
Clipboard Edit Tags Issues |
Documents lssues Trial Balance  Adj. Entries Other Entries ] G ﬁ ,_._l} [a]
T Filter: Mone -
Bl Mame
hd Financial statements
[€)o1.10 Financial staternents
J_ﬂﬂ‘l.‘ld Information store
lejo1.1s Disclosure Checklist for Companies - Cap 113
[€lo1.16 Financial staternents preparation checklist
[€]o1.20 Minutes - nen resident shareholders
[cB1. 3 Balance sheet - draft
[c81.4 Income statement - draft
g Change request form
Help files
1 Tax returns
2 ENGAGEMENT ACCEPTANCE
3 GATHERING OF INFORMATION
5 EVIDENTIAL SECTIONS
A CC MNominal Ledger, ETBE and Journals
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Procedure of copying wear and tear allowances from previous year to current year

b. Inthe PATHS section, confirm that the Library Path is the correct one. If not
press the browse button to set the correct Library path e.g. C:\ Program Files
(x86)\ Caseware\ Library. Then press Save Button.

-1 PATHS

Library path:  C:\Program Files (x86)\CaseWare\Library <k Browse
The Fix Library path’ button can be used to correct the path to the FS library Fix Library path
file, if this is not correctly shown in the FS document

|ﬂ |j F"l ElH - - @ ¥
Hame View Daocument Tools
[ v H
> b Q 100% ~ @ Q

Design Mode [] style window

Document Goto Preferences M=H
Enable Editing e [ Ruter C=

c. Inthe Updates to Documents section make sure the FS document is selected
(01.10 Financial statements) and that the FS document is not open. Click the
UPDATE FS DOCUMENT.

= Updates to Documents Select UPDATE FS
UPDATE CARRY FORWARD, HEADERS AND FOOTERS / - DOCUMENT

Select Document : Fs »| 01,10 Financial statements UPDATE FS DOCUMENT ‘/

This option will perform an update of the
Financial Statements Document in one step. The
process will SAVE any INPUT values, update the
documen from the latest library { induding
heades) and then RETRIEVE your INPUT values,
all in one step

When the update completes you will get the message: “All in one Update operation was
Successful”. Press OK.

All in one Update cperation was Succesfull!

|
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Procedure of copying wear and tear allowances from previous year to current year

3. Open new year’s file, enter 01.10 Financial statements document.

¥ Filter: Mene -

i] Mame

%  Fimancial statements

I EI'I. 10 Financial staterments I

01.14 Information store

@1]1. 15 Disclosure Checklist for Companies - Cap 113

a. Enter design mode and select Document / Compare

d BrEHe - @
Home ie Document Tools

Cut

=L Tahoma
= [“ Cop
Paste Editing Lbek/Unlock | [ 1

-

=]

Clipboard Document Font

d rmEHe -3

Hame View Insert Daocument Tools

ABC -L ‘\
V =

=]

Settings Lock Compare ppelling Hyphenation Mote Mumber Tabs

Settings Lock Review

Styles

Format

b. On “Compare” window leave selection “Compare to another file” as it is and

select “Next”

Compare

Choose the type of comparison:

Compare to a Milestone

@) Cormpare to ancther file )

() Compare Knowledge Library Links to their source

< Back Mext » ) | Cancel Help
o —
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Procedure of copying wear and tear allowances from previous year to current year

c. On “Compare to a File” window click and select the Temporary file

you have created. Select to open TemporaryFS caseview file

Compare to a File x

Filename: | Browse... | )
= —
ic| | Browse for the Temporary file - x

< | Click to open TemporaryFS v & | Search Temporary P
caseview file N
Or = [ @
A ThisPe FaFTE Date modified Type
- |€] TemporaryDIS 28/03/201% 11:00 CaseVi
3D Ohbject
. yecs TemporaryDL 28/03/201911:00  CaseVi
B Desktop TemporaryEL 8/03/201911:00  CaseVi
Documents @ TemporaryF5 28/03/2019 11:00 CaseVi
* Downloads @ TemporarylMNFO 28/03/201% 11:00 CaseVi
J') Music @ TernporarylR 61 2/03/201%9 11:00 CaseVi
=] Pictures @ TemporarylR 168 28/03/2019 11:0 CaseViw
= v < >
File name: |Ternporarj,rF5 V| Me\/iew Files (*.cvw) ~
Cancel
d. Select “Next”
Compare to a File x
Filename: | CiWUsershchristina.psatha\Desktop\ Termporan\ TemporaryF5, Browse...
[ ]
F < Back ﬂ Mext = Cancel Help
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Procedure of copying wear and tear allowances from previous year to current year

e. Select “Finish”

Compare to a File

ChUsersh\christina.psatha'\Desktop Ternporan® TemporaryFs.cvw

Docurnent Type:

Knowledge Library

Only compare common sections

< Back ' Finish l' |

——————

Cancel

Help

f.  On “Section Comparison Results” window, select Add info-capital allowances and

then “Compare”

Lﬁj Section Comparison Results

Section Label Status
Add info - finance inc...  Different
Add info - schedule of ... Different

Different
Different

Add info - capital allow...
e —

Addinfo - balancing st... Different
Add info - Defencetax ... Different
Add info - CT computa.. Different
Add info - Letter of rep... Different
Add info - appendix 1 Different
M_Chairman Different
M_Motice Different
M_Presentation of fina... Different
M_Approval of financia... Different
M_Directors remunerat... Different

£

[ ]Show identical sections

| X

Visual Compare

Close

Help
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Procedure of copying wear and tear allowances from previous year to current year

g. Select “Replace”

[€] Comparisan - Add info - capital allowances O >
Current Document: Prev Diff I Mext Diff I | Firimt Close
C2589 ~
Replace
KATASTAZH KEGANAIOYXIKQN EKMNTQZEQN @
. C4689 Flag Section
31 AskepBpiov 2019
Help
A1204 4
< >
Other Docurmnent: Prev Diff Mext Diff Print View
COMPUTATION OF WEAR AND TEAR ALLOWANCES  * | Previous Section
31 December 2018
Mext Section
The entity has deemed capital alowances, nsert an additional colurmn
Enter year for deemed capital alowances calculation 2005
COST
Balance Additions Dispn ¥
< >
r
h. At the message “Would you like to keep entered data for input cells and
paragraphs?” Select “No”
Update
Would you like to keep entered data for input cells and
paragraphs?
i. Atthe following windows select “Close”
[€] Comparison - Add info - balancing statement O o
Current Document: | Prew Diff Mext Diff Print C e B
=
ESIZQTIKH KATAZTAZH KEDANAIOYXIKQN EKMTQZEQI m
Flag Section
Help

£

Other Document: Prev Diff Mext Diff Print View

BALANCING STATEMENT OF CAPITAL ALLOWANCES
31 December 2018

* || Previous Section

Mext Section

Description of fixed asset Cost Annual Written down
allowances value ¥
< >
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Procedure of copying wear and tear allowances from previous year to current year

|€] Section Comparison Results

Section Label

Pelicies - Derecognitic...
Motes - Events after the...
Add info - Detailed pé&l
Add info - Cost of sales
Add info - Rents receiv..,
Add info - Contract work
Add info - Developme...
Add info - Spare segm..
Add info - Shipping rev...
Add info - operating exp
Add info - finance inc...
Add info - schedule of ...
Extra Page

Add info - capital allow...
<

Status

Different
Different
Different
Different
Different
Different
Different
Different
Different
Different
Different
Different
Different
Different

[ ]5how identical sections

| X

Compare

Visual Compare

Close

Help

Capital Allowances are now copied in new year’s file.
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