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Procedure for maintaining information store values after the release

1. Back-up Information Store details.

a. Select Templates. Then double click on financial statements template to open
it

@ @) pe n Select Templates

lew Places

Open @ Recent Files
Sign In/Sign Out E' Computer
L] Come

Copy Components " SmartSyncServer

Rename File

Options

Templates

Help

Financial
Statements
Template

Double click on the icon

Repackage l ’ Make Patch
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Procedure for maintaining information store values after the release

b. Select to open 01.14 Information store

@ = *;H :,a, & X = Format [Template] - CaseWare Working Papers - [Document Manager]
Home View Engagement Document Account SmartSync Tools
% cut D g g #AFind - @ - Y | Y Y Y
Sacopy | FHE HEH K H 4 &I ) = @ [
Properties Insert Delete Tags Document From Folder Automatic CaseView Manual Link ‘Word  Excel
7% Delete Line  Line lssue Library= Document
Clipboard Edit Tags Issues Insert
Drocuments Issues Trial Balance  Adj. Entries  Other Entries » G ﬁ‘ |,__IJ cwimanager V| Yez
T Filter: None ~
£ Name
hd Financial statements
[¢Jot.10 Financial statements
lc]o1.14 Information store
l¢Jo1.1s Disclosure Checklist for&mpanies - Cap 113
[¢Jo1.18 Financial staterments preparation checklist
,Q 01.20 Minutes - non resident shareholders
[81.3 Balance sheet - draft
(1.4 Income statement - draft
Bag Change request form
c. Inthe PATHS section, confirm that the Library Path is the correct one. If not
press the browse button to set the correct Library path e.g. C:\ Program Files
(x86)\ Caseware\ Library.
-l PATHS
Library path: C:\Program Files (x86)\CaseWare\Library “ Browse

The Fix Library path’ button can be used to comrect the path to the £5 library Fix Library path
i fin the FS docurment

d. Complete Information Store with the Firm’s details

=l Auditor's details :

Choose type of auditor entity for IR4 (O Male Sole trader O Female Sole trader O Partnership ® Company
Auditor is 3 member an international network of firms
Option 1 Option 2 Option 3

T.I.C.

Mame GR lower case [&vopa shsykmikol oikou]
for and on behalf of in GR, eg

‘me me
Mame GR. upper case

Title

Address In1 GR

Address In2

Address In3

Address In4

City in short for Auditors'

repart

Mame EM lower case [name of audit firm]
Title

Address In1 EN

Address In2

Address In3

Address In4

City in short for Auditor's

repart

Auditor's telephone

| + Partners list for audit report : |

|+ Bankers : |

+ TERMINOLOGY |

||+ TAX FORMS OPTIONS |

| - FORMATTING |
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- Logos @
Define Logos Save Logo Properties
No. | LOGC %ction Alignment

[o=n't Show CME Svstems Solutions Logo bap

[Select Logos for each area
|Area OPTION 1 OPTION 2 OPTION 3
Show | Pages [Greek Logo | English | Show |Pages |GreekLlogo | English | Show |Pages |Greek Logo |  English
Showe Logo Show Logo Shaow Logo
Logo Logo Logo
ICover page Header | | NO LOGO ~|MO LOGO —| [ | NOLOGO ~[NOLOGO ~-| | | NO LOGO ~|NO LOGO ~
|ICover page Footer L MO LOGO ~|MOLOGO ~| [ | NOLOGO - [NOLOGO -] | | MO LOGO ~NO LOGO ~
lAuditor's Report Header || ~| [NOLOGO ~|MOLOGO ~| [ | - |NOLOGO —~|NOLOGO —| | | ~| [NOLOGO —|NOLOGO ~
|Auditor's Report CF Header [l MO LoGD -[NoLoGo -| ] NO LOGO -[NoLoGo -| [] NO LOGO ~|NO LOGO -
IAuditor's Report Footer [H| -] [noLoGo =noLoso | [ -| [noLoGo =|noLoso | [T -] [noLoso ~jnoLoGo -
[Tax Confirmation Header | | - |NOLOGO ~|NO LOGO -| [ | - |NOLOGO -|NOLOGO | [ | -| |NOLOGO ~|NOLOGO ~
[Tax Confirmation Footer L | -~ [NOLOGO ~|MOLOGD ~| [ | - |NOLOGO ~|NOLOGD ~| | | ~| [NOLOGO ~|NOLOGO -~
Engagement Letter Header || ~| [NOLOGO ~|MOLOGO ~| [ | - |NOLOGO —~|NOLOGO —| | | ~| [NOLOGO —|NOLOGO ~
Engagement Letter Footer | | - [NOLOGQ ~-|NOLOGO -| [ | - |NOLOGO -[NOLOGO | [ | -| |NOLOGO ~|NOLOGO -
Bank Letter Header L -~ [NOLOGO ~|MOLOGD ~| [ | - |NOLOGO ~|NOLOGO - | | ~| [NOLOGO ~=|NOLOGO -~
Bank Letter Footer | | - |NOLOGO ~|NO LOGO -| [ | - |NOLOGO -|NOLOGO | [ | -| |NOLOGO ~|NOLOGO ~

+| Formatting options - General : |

|.|* Formatting options - FS Document : |

e. In BACKUP VALUES TO FILE click the button “BACKUP TO SELECTED
FILE” to save information store values.

Note: If you want to save information store values in a different location Browse to
select the desired path.

INFORMATION STORE BOT0R
- : Click to back up information
Library path:  C:\Program Files (x86)\Case\Ware Library Browse
* _— store values to selected file
BACKUP VALUES TO FILE SELECT FILE : C:\Program Files (x8g)\Case\Ware\Inf; onStorelefa
* Instructions : RETRIEVE FROM SELECTED FILE Srowse

CLOSE INFORMATION STORE AND CASEWARE WORKING PAPERS
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2. Follow the procedure in downloading the Financial Statements Template.
3. Follow the procedure in installing the Financial Statements Template.
4. Open the updated financial statements template

a. Open 01.14 Information store
b. Ensure that the library path is correct

- PATHS

Library path: C:\Program Files (x86)\CaseWare\Library “ Browse
The Fix Library path’ button can be used to comrect the path to the £5 library Fix Library path
file, if this is not correctly shown in the FS document

c. and click button “RETRIEVE FROM SELECTED FILE”.

Note: If you have selected to save values in a different location browse for the file and
then retrieve the values.

INFORMATION STORE

Library path:  C:\Program Files (x86)\Case\Ware Library Browse / Sg;gl:,;?ul:;”fsg; I;fecller?t:gclr”e

BACKUP VALUES TO FILE SELECT FILE : C:\Program Files (x86)\CaseWare\InformationStoreDefaults. TXT
BACKUP TO SELECTED FILE Srowse
* Instructions : RETRIEVE FROM SELECTED FILE Srowse
L

5. Logos are not retrieved from the back up, therefore are defined manually.
Follow procedure for defining logos in the Financial Statements Template

The information store values are now copied in the latest Financial Statements template.
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